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Core Facility Registration Form for Non-Harvard Users

The information provided in this form is for the Federal Government to monitor its programs in order to identify and
address any potential discrimination based on gender, race, ethnicity, or disability. The Division of Science treats this information as highly confidential and restricts its use to federal reporting purposes only.


User Information:

	Name:  Last:
	First:
	Title:

	
Position:
	· Graduate Student
	· Undergraduate Student

	· Postdoctoral Fellow
	· Professor

	· Other (specify)



   


	Institution:

	Department:

		· University
	· K-12

	· 4-year college
	· 2-year college

	· Small Company  (<300 employees)
	· Large Company  (>300 employees)

	· State or Federal Government
	· International Institute or Corporation


Institution Type: 
(please select only one)

	Address:  Street:

	Address:  City:
	State:
	ZIP:

	Email: 
	Phone:

	Date of Birth: 

		· White
	· Black or African American

	· Native American or Alaska Native
	· Asian

	· Native Hawaiian or Pacific Islander
	· Other


Race: (This field is optional - leave blank if you do not wish to answer)


		· Hispanic or Latino
	· Non-Hispanic


Ethnicity: (optional)


	Gender:
	· Male
	· Female


()
	Disabled: (optional)
	· Yes
	· No




	Citizenship Status:

	· US Citizen
	· US Permanent Resident
	· Visa









Principal Investigator (PI) Information:

	Name:  Last:
	First:
	Title:

	Institution:

	Department:

	Address:  Street:

	Address:  City:
	State:
	ZIP:

	Phone: 
	Fax:

	E-mail:




Invoicing Information (Departmental Administrator or Purchasing Officer):

	Name:  Last:
	First:
	Title:

	Institution:

	Department:

	Address:  Street:

	Address:  City:
	State:
	ZIP:

	Phone: (include area code)
	Fax:

	E-mail:

	Purchase Order #:
	

	Authorizing Signature:



	



Please attach a copy of the Purchase Order showing the “Vendor/Payee” as:
  Science Operations
  Northwest Laboratory, B227
  52 Oxford St
  Cambridge, MA 02138

Project Information:

		· Flow Cytometry
	· Illumina Sequencing

	· Other (specify below) _____________________________
	· Biacore 



Technology Requested: 


		· Staff-Run Service

	· Self-Run (training session required)


Usage Type:
)




	 Project Funding Source:
	· NIH
	· NSF
	· Other Federal (specify)

	· State
	· University
	· Private
	· International







Safety Information:

	
	Complete these steps prior to independent (self-run) use of the core facility:
	Complete

	1
	With the assistance of core facility staff, asses the Biosafety level of your project.  Non-Harvard users may independently run BL1 experiments on core equipment.  Any BL2 work must be performed by core facility staff.
	

	2
	Register for an HUID by emailing Claire Hartmann (claire@cgr.harvard.edu) with your name and birth date. 
	

	3
	Once you have your HUID, register for a HarvardKey here:  https://key.harvard.edu/ 
	

	4
	[bookmark: _GoBack]Take online safety training by logging in with your HUID and HarvardKey here: www.trainingportal.harvard.edu.
	




Send completed registration form, memorandum of understanding (MOU), and a copy of the purchase order to:

ATTN: Claire Hartmann 
Science Operations
Harvard University
Northwest Lab room B239.2
52 Oxford Street
Cambridge, MA 02138
Fax: 617-496-0051
E-mail: claire@cgr.harvard.edu
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